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To configure Eudora, first open
Eudora by double clicking on the
Eudora icon in the Eudora
Application Folder.

If you have previously used email on

! this computer and wish to import

your settings from another
application, click Yes and follow the
instructions.

Otherwise click No. Thistutorial
assumes you are not importing
settings.

Eudora will prompt you to configure it the first time you run the program.

Many settings in Eudora are smply persona preference and not mandatory for sending and receiving
email. In the following screenshots, suggested settings are shown, but you may change settings that
we do not specifically mention by name. If you are unsure of settings to use, you may follow the
screenshots, ask someone for help, or call the ABCC helpdesk at x5555.
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In the Getting Started tab, you need
to enter your Username. Thisis
your email account name, or the part
of your email address before the @.
For example, if your email is
joesmith@ncifcrf.gov, then you
enter your username as joesmith.

Next to Mail Server, please enter
mail.ncifcrf.gov.

Enter your Real Name. Thiswill be
displayed to others when you send
them malil.

You may leave the remaining two
boxes blank.

In the Checking Mail tab, make
sure the Username and M ail Server
are correct

The Mail Protocol is POP.

Authentication is Passwords. You
will probably want to check Save
password. This allows Eudora to
save your password and will not
prompt you for it every time it
checks for mail.

Select Check for mail every
minutes, and enter the frequency
you wish to check for mail. Please
do not enter a number less than 15.
Doing so will decrease performance
of the mail server.
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¥ 2 |

__ Server
Return Address:

You only need to fll this in if it's
different from UsernameiiMallServer.}

| Default Domain:
{This will be added o addresses you
type that don’t have domains on them.}

SMTP Server:
{You anly need to fill this in if it's
Sending Mall different fram checking mail server.)
: E Allew authorization
= -
Compesteg Ml __ Connection
E Immiediate send "1 Sond on chock
Use separate thread for sendng
Spell Checking Message
I’& EFL‘ curly quotes EKMW
—i -
P &= Automatically Frc to orginal mailbox
a
Replying -
(Caneel) (0D
Settings
Account Information
| Return Address:
Gedting Staried | {You only need to fill this in if it's
] different from Username@MailServer.) |
| Default Domain: |ncifedfgod | |
Erer_kqng il | (This will be alrided 1o addresses you
| type that don't have domains on them.)
_ Nickname Expansion
Sanding Mail Auto-complate nicknames
= Expand nicknames immediatoly
7 i
E — Use these settings:
Composing Mail Signature: | §¥ standard m
{ g Ward wrap
| May use Quoted-Printable
Spell Checking Keep copees of oulgemy rmai
!& _ Or, take settings & text from stationery
Attachments ' ! Mene m
.
Repliing |»

ek
(Cancel) €0
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Click the Sending Mail tab.

The first three text boxes can remain
blank.

Immediate send will send email
immediately after writing it. If you
wish to wait to send email at your
check mail intervals, uncheck the
box.

In the Composing Mail tab, the first
text box can remain empty.

For Default Domain, enter
ncifcrf.gov. Thiswill automatically
be appended to any address you type
without a domain. For your
convenience, you may then send
mail to "jdoe" instead of typing out
"jdoe@ncifcrf.gov."
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Gedting Staried

_ Check spelling _
ﬁ Auterratically as you type
|10 Dnly when requested

1 Wam when sending/guousing message
= with misspeolings

Checking Mail =
| lgnore words with
| | [ initist capitass (Nostroma)
; | | Mixed eapstals {noSTRama)
Sending Mail E 1 Numbers {n8str3m0)
{ | [ Af capinals (NDSTROMO}
Composing Majl | — Suggest words that
; [ | 1) Loak Iike the word you typed
% i () Sound like the word you typed
Spel | Checki g I ; ELMD{MH&EIHEWH
EES, Niwer miake sugaestions
s B
Attachments |
r
Replying [+]

{ Cancel ) @

Settings

— Sending Attachments
| m | Encoding method
Getting Started C AppleDoubie {*MIME")
() AppleSingle
BinHex
{_) Uuencede dats fark
:_': Alvways include Macintosh information

Receiving Attachments

Sending Mall |
| : | Attachment [ N
1] |
Ctngosinn Mail TEXT files belong |2 TeschText |
- | 771 Trash atsachments with messages
| | Recene MIME thgests 3 attachments
| Spell Checking L
[Tt
L
#ttachments
‘ @ .
Replying v

e
{Cancel) 0K
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Eudoraincludes built in spell
checking. Click the Spell Checking
tab to configure it.

The settings you choose in this
dialog are your choice. Choose the
settings that match your preferred
methods of spell checking.

Click the Attachments icon.

These settings may remain at the
defaults.
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Getling Starfed

Cheeking HMail

Sendi ng Mail

II Compozing Mail

—_ Reply to All

5 By dafault {usa option key for sendor only)
é Whan optan koy 5 down

Address Handling for Reply to All
[T inehide yourssl
[ Pur origmal To: recpients in
Cc: field, not Tao: field

(] Trear ists specialy
(Reply to All will go to the malling list, Reply to
the orlginal sender. Wil not work with all mailing
lisns,}

. Priority Handling
E'Enm- ariginol's prarity ta reply
Spel | Chacking — = =
0
#ttachments
.
Replying v
b
(Concel) (0N
Settings
- -~ Fonts
@ Sereen Font: Abadi MT Con... B Size: g
Ll Fixed-Width Font: | Monaco Fe) size:
—
i Print Font: Courier Size:
Mailbox Display _ Colors _ -
% Taxt: Euutﬂs: !n:k?mﬂund:
Date Dizplay -
__ Dimensions of message windows
@ width: 80 Hebght
Eudora Loke|s

Display Options
Zoom windows when apering
A Misplay graphics in messages
|| Show foimatting toolbar
[ ] Use Live Serollbars
Autormatically download HTML graphics
[} Animate animated GIF images
Dsplay PDF hles in messages

(Cancel) (0K
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Clicking Replying will allow you to
set preferences for replying to emall
you have received.

Y ou will probably want to set Reply
to All to When option key isdown.
Selecting By default will send a
reply to al original recipients of the
email you received instead of just
the sender.

Scroll down in the left column and
sdect Fonts & Display.

You may change these settings or
leave them as they are.
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= _ Columns —
Status I Labal Size
Fonts & Display Priofity W Wha t
— Attachments ¥ Date Moad
- Subject is abways showm,
il | A
ey . Drawing
Draw horizontal separator lines
L 1 Draw vortical separator lines
Dite Display [V Use Finder list color scheme
[T Shew eount of selected messages
TR bl — Message preview
Show message praviews by default
A Mark read I clickeel in or tabbed To or seralled
h Mark read if “reat message” used Lo move awy
Styled Text Mark road if deleted
W Mark read after (8 | seconds
Maowing Around
o .
Toolbar =
(Cancer) EOED)
Settings
__ Date format :
- Ape-sensitive
ant;:& Display g Flxnd .
“ __ Display timezone _
i e Diaplay {7} Local timezcne |
) sender's umozona {
o '
[oate Display
Eudora Labels
Styled Text
Foving Around
o .
Teslbar =

(Cancel) (0K
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Click Mailbox Display.

These settings affect how you see
your mailbox in Eudora. They may
be edited to your preferences.

Under Date Display, you may leave
these options at the defaults.
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Styled Text

&

HMawing Around

Toolbar

b1

= Eudora’s labels

(I Labe '

| [ abel s

i |:| Label 10

| (| bl 1l
| Label 12

||| Label 13

[ Jabeita

[—

Label 15

{ Cancel ™ @

Settings

(A
I Fonts & Display

__Sending mail with styles

1) Sund plain & styled both
{7} Send styled mail onby

!

[t Send plain vaxt rmail andy
™1 Ask gach time

__ When receiving styled mail, pay attention to

Bodd Sire Margindg
Italic Small sizes Excarpts
Uridarling Calos
Fant 5 Laiy, right, center
Formatting Toolbar
[ Shaw fommatting tooltar

(Cancel) E0KD)

CF-0103

Eudora Labels may aso stay as
they are unless you have reason to
change them.

Styled Text affects the mail you
send to others and how you see mail
you receive.

For greater compatibility, it is
suggested that you select Send plain
& styled both.

Leaving all the boxes checked under
When receiving styled mail will
allow you to see email exactly asthe
sender intended.
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- = __ Arrow+ Iheu mnud!ﬁf_rs to switch messages
E Command [ Shift [ caps Lock |
Forts & Display L1 Diption Enn'Lrn]
— After finishing a message
e ;
Malibax Display e Dan't open anything automatically
Open the next message
¥ Open next unread message
; Open noxt message il uneead
[iate Diaploy | Dpen next message if unread & same subgect
{"Finishing™ a message means deleting i1, ransfeorring
it.or paulng past the end of it with the space bar.}
Ewforyg Labels
5y Mm-t kevstrnkz optfuns
A_h [ Tab to switch helds, optson-tab to insert tab
Retsm switches amang header felds
Stitad T} [ Exchange Find and Search menu command keys
TMawving Around
B8 5| -
Tl bar I+
Settings
~! _ Show Toolbar
E Sherw toolar
Fants & Diaplay -
— Orientation _
m E Harzamtal taolar
tailbox Dlsplay () vertical tooar
e _ Button style
L £y Big lcons with names
Cate Diapley Big icons only
Q Small lcons & names
@ . Small ieons anly
5
Eudors Labels 7 Hamee only
A — Function keys
b [ Map function keys o buttons
Styled Text [T sherw function key labals
Maving Araund
il a
Toalbar I~
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Moving Around settings affect your
navigation within Eudora

These may be changed to your
desires.

To change the Eudora toolbar,
choose the T oolbar icon.

These settings may aso be left or
changed as you desire.
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Gefting Attention

Husts

Extra Warnings

__ When something exciting happens _
Put up an alert
Beunce the won n dock
Open madbex (mew mail only )
May a sound

Maore attention-getting behavior
g Say OK to alérts after 2 menules
IV Show Taesk Progress during backgraund activity
| Dpen incoming messade with error

j” Sounds
W = — =
Flood #éakch Mew mail sound: | Eudora New Mall ﬂ
o .
Anention Eudora Attention [
Imtzrnet Dialup :
|
FMiscallanens t
I |
(& al
Persanalities v :
1 =
(Cancel) EOKD)
Settings
Checking Mail
Mail Server malLncifort. goy
Hexts : Onestap POP3 commands for better performance
Sending Mail _
Extra‘wWarnings SMTP Server
{You only need to fill this in if it's
j” = different from your Mall Server above.)
1 Winkeh | Use ral-axchange reconds

e

Ieter el Daalufp

%

Mizcellanenss

S

Personalities

5l

Paras

al

1y Extras

v

Directory Services

PH/LDAP Server: | 1dap/ /Idap,neifer gow: 389/ 0=HC|-Fr1

Fimger Sender:

: "Livie™ directory Sendce quaries

All connections
[ BMS load balancing
[} Dffine {no conrictions)

(Cancel) ;
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Y ou will want to know when Eudora
recelves mail or otherwise needs
your attention. Click Getting
Attention.

Choose how you would like to be
notified When something exciting
happens such as receiving mail or
being prompted for a password.

Hosts tdls Eudora where to connect
to our servers.

Mail Server should already be set to
mail.ncifcrf.gov. If it is not, please
enter it.

SMTP Server can be left blank since
it is the same as the previous server.

If you wish to use Directory
Services, find the Ph/LDAP Server

box and enter:
Idap://Idap.ncifcrf.gov: 389/0=NClI -
Frederick,c=us

For greater accuracy you may wish
to copy and paste from this page.
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i §

Getting Attention
Huzts

Extra Warnings

)]

o

Irtar net Dialup

Mizcallansos

Deleting
Warn me whed |

Tiry to dolete unread mail
Ty to delete gisewid minl
Try to deléte any unsent messages

— Queueing & Sending
Warn me when |
1 Try to queue & message with no subjlect
il Tiry to gueus & missage with stylod tout
Tiry to quit with messages queued to be sent

Try to send a message whose size is Bﬂlfl- .K

Other

Warn me wihen |

Empty the Trash mailb=os
Tiry somiething thal reguires too imuch memary

% St & changed messagpe back to read-only

Try to folow an ad's Enk wide offline

[l
(]
Persanalities
(Cance) (E6FD)
Settings
; _ Mood Watch
[!] E Enable Maod Watch

Getting Atlention

. o

Hoszts

Extra Warnings

»

Mood akeh
&

Inbernet Dialup

Hiacellaneoiz

7

Perzsanalities

Warn when queueing/sending
! ; If the massage seems o it meght be offensive
M L i the message 5 probably offensive

Fil Eﬂ If the mossage i on fire
s Metmver

Delay when queueing/sending
J 1 the massape seems like it gkt be offenshe
] E" If the message = probably offensive
ML F the message i on fire
-
= Marver

Scanning incoming mail

Scan new mai a3 |t arves

Scan atored mail n the badograund

{C:‘I.I'IEELT\ @
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Extra Warnings occur when
something not related to a current
Check Mail operation occurs.

To be warned about deleting mail,
select the first three checkboxes.

If you do not wish to close Eudora
with mail waiting to be sent, select
the box marked Try to quit with
messages queued to be sent.

The remaining settings are your
choice.

Mood Watchis abuilt in feature
that aerts you to the possibilities of
offensive or inflammatory
comments.

If you do not wish to use this
feature, deselect Enable M ood
Watch. Otherwise leave it checked.

Choose how you would like to be
warned when composing mail that is
potentially offensive. Setting adelay
will not send the email immediately.
Such a delay may give you a chance
to regain your composure and decide
not to send a potentially offensive
email.
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i b

Getting attention
Husls

Extra warnings

W

HMood Yalch

tmtarmet Dialup

Hiscellansogs

— Internet Dialup

} {
Eudorir conmetad it

I Apple does not believe that these settings are
| important to 05 X users. i you feel differenthy, tell
| them.

==
[.':iFE I
Persoralities =
(Cance) @D
Settings
E'] __ Miscellaneous Settings
-
Closa messages with maifo
Getting Attention g i Ak 7 $: '
[ Turba redirect by default
[ 1 Ro-sort madboxes less often
Husts [} s oid-styde * toc* Hies
[ inetude cutrated Retum-Recegt-To:
[_! Write to System Intermet Preforences
Extra Warnings ; Resd frem System Internot Preferences
| Cormect (but slow) intormatonal sorting
jﬂ [ ! Generata Mter reparts
Prampt far recaipts requestad by self
m wutch Una Mavsgation Services iF they arg ayablable
[ | Exehange Find and Sesrch meny command hiys
Use system keychiin to store passwords
Itz net Dialup Chiock Meall with shilt-cmd-N, Minimize with cmd-M,
(¥ atrach weth sheft-cmd-A. Mede Eudora with cmd-H.
Miscallansois
[z—=1 |
[ "
Persanalities =

(Cancel)
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Internet Dialup should be left
aone.

Miscellaneous Settings may be set
to your preferences.
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I = | __ Personality to Configure .
E...] Fersonality: sDhominants m  Mew Y 7 Ham
g AR Personaling Name: «Dom nants
Checking Mail
Hosts Username: Tusername
Mail Server mail ngiferd, gow
Eutra Warning: E Chisck frsl gvery | 20 minutes
j ” ] Check rust on manual cheeks
Mood Watch Sending Mail
Real name User Name
SMTP Server:
Internet Dialup
| Return address:
; | Serd mail whenever sends are done
ar [ Allow autheeizatson
Mizcellansos | |
G |
(&3] 4l
Persanalities =
b
(Ganeel) 5D
Settings
~ _ Personality to Configure
le—= | v —
[’-F! | Personality: | «Dominant= @
Perannalities L
— Maore Checking Mail
| Mail Protocol: @ roe O mar
Authentication @ Passwords : Kerberos C, APDF
I ; Skip messages over | 40 K
': Laave on server for | .-d:ws
. More Sending Mail
Stationery: | Nomne H-I
or Signature: "_j#Slandnrd I-#r']
Domain to Add: ncifor.gov
|&
L
(Cancel) 0K
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Per sonalities alow you to handle
more than one email account.

If this applies to you, configure it as
necessary. If you are not sure how,
please contact the ABCC Helpdesk
at x5555.

Similarly for Personality Extras,
configure these if necessary for
multiple email accounts.
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e, __ ACAP Server Configuration

-] ou
Personalities ACAP

@ ACAP Server:

Personslity Exiras ACAP Port: 674 (674 Is usual
— Fetch Configuration
Auto. Configura { Fateh Settings Now )
Statistics

Address Boak

Kerberns
(Concel) (0K
Settings
"_ﬁ — Staristics
L4 o Series: Calor: Graph Type:
Persoralities o

Current El (Area Ea
Pravious I:l ! Line @

Average | | Line I-ﬂ

[ Count IMAP messages in all mabaxes, nat just InBox

[ Reset Siatistcs )

(Cancel) (0K
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Auto Configure should be left asit

IS.

You may leave Statistics at the
default settings.
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= ~ __ Display
F'E! Shaw History List in Address Book
Personalities | Append nickname Lest whan sorting by vakise fislds
| : Allow nicknames (o be renamed in the list
Lol L

P . General
Farzonal |ty Betras | ] Bachkup address books (and use LOTS of disk space)
@ Save address books using “Fast Save”

{ [} Auto-pxpand address books during nickname drags

Auto. Configura [ Misintain POA synting information

4 ; Business Cards
| Support vCard features n Eodora
I Hide personad vCards in Address Book
| Hihe vl button in massage windows
| | Don’L allew suspicicusly farmatted vCards
| | Lse “Home® tab sz default keatian

Kerberna v
Settings
] "| __Secure Sockets Layer
(] | ¥
Personality: | «Dominants @
550 for POP: | None

S50 for SMTP: | None

S5L for IMAP: | None

= & &

S5L is supported for MacD5 Classic and
MagDs 10,2 and laver, bur nor MacOs 10.0
or 10.1,

Auto_Configure

Ty

Slatistics

Al rerss Book

S5L

.-
@

Kerberos I+l

|

[ Cancel } @
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Your Address Book stores names
and addresses of people you
frequently contact.

Y ou may configure the address book
as you wish.

However, it is recommended that

you select Support vCard features
in Eudora.

SSL should be left unconfigured.
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= a | Persanality: " <Dominant= Iv-a'
Ej‘ i ___ U= Korberos
Personalities )

&

=
"

raomal ity Extras

iy

=

=
a

QUrE

E

= B
HH

Satisti

Q

.
?

[£2) &[22

Kerberos

Usa Kerberos V/BS5AM for POPI
Dastrey tickst when Eudora quats.

Kerberos IV Settings:

Kerberos POP3 1io

| Realm

| Sarvice Name: kpop

Service format AQAL@AZ

For the service format, inserm:
A0 for the Service Name (above)
41 far PMOP hast full dermain name
A2 far Realm tabovel
43 for POP host name

f Cancel }

Password

Please enter the username@mail.ncifcrf.gov
password:

Password: |

iCanceI} m

00O

Task Progress: Checking

Checking Mail.__

Logaing into the POP server.

P&43S3

{ Stop )

Last Chieck: Checking now. .. Mext Check: 3:36 PM
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K erberos should also be left
unconfigured.

Y ou have now reached the end of
the configuration diaog. Click OK
to continue using Eudora.

Eudora will automatically try to
check your email.

Enter your Password and click OK.

Task Progress will show you what is
happening as the program connects
to the mail server and retrieves your
mail.



